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Encounter Christianity

Application for employment

Please complete all sections of the application form.

Please send your completed application form to Sharon Price (Charity Director): sharon@encounterchristianity.co.uk 


	Position applied for:  
	Classroom and Resourcing Assistant




Personal Details	
							
	Title:
	
	Surname:
	

	Forenames (in full):
	

	Home Address:
	
	Daytime Tel:
	

	
	
	Evening Tel:
	

	
	
	Mobile Tel:
	

	Postcode:
	
	National Insurance No:
	

	Email:
	
	QTS number (if applicable)
	





General Data Protection Regulations

	Under the terms of the General Data Protection Regulations, the information provided on this form will be held in confidence and used for the purpose of recruitment and selection and HR administration/monitoring and no other purpose.





										
	Current Employment (or last employment if not currently employed)

	Employer Name:
	

	Employer Address:
	

	Job Title:
	

	Brief outline of duties:
	

	Start Date (month/year)
	

	End Date (if applicable)
	

	Reason you wish to leave/have left this post:
	



Previous Employment (Please list in chronological order, most recent first)

	Employer Name:
	Job Title:
	Brief description of duties
	Employment Dates
	Reason for Leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



											
Education (please add rows or continue on an extra sheet if necessary)

	Name of School / College / University
	Qualification
	Grade / Result:
	Year Obtained:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Professional training

	Please highlight relevant training (including course name, dates, and length of course):





Skills, Abilities, Knowledge & Experience			

	Please give us specific information in support of your application, including examples of how you meet the criteria set out in the Job Description.  







References

Please give names of two persons to whom reference can be made.  One of these must be your current or most recent employer. A successful appointment will be subject to references.

	First Referee Name:  

	Second Referee Name:  


	Address:  

	Address:  


	Position:  

	Position:  


	Telephone:  

	Telephone:  


	Email Address:  

	Email Address:  


	Please confirm whether we can contact this referee prior to interview:

Yes 	No

	Please confirm whether we can contact this referee prior to interview:

Yes 	No


























Convictions 

	Criminal Records and Sanctions 
The Rehabilitation of Offenders Act 1974 (exceptions) Order 1975 does not allow employees with access to children and young people under the age of 18 years the right to withhold information regarding previous criminal convictions, as well as cautions, warnings, reprimands and bind-overs, for any offence (not just those involving children e.g. motoring convictions) which for other purposes are ‘spent’ under the provisions of the Act. You should disclose in this section any previous convictions, cautions, warnings, reprimands and bind-overs. Failure to do so could result in dismissal. 
Highlight or delete as appropriate.

	Do you have any criminal convictions, cautions, warnings, reprimands or bind-overs?
	Yes / No

	Are you on the Independent Safeguarding Authorities (ISA) Barred List of individuals considered to be unsuitable for working with Children?
	Yes / No 

	Are you on the Independent Safeguarding Authorities (ISA) Barred List of individuals considered to be unsuitable for working with Vulnerable Adults?
	Yes / No

	Are you subject to sanctions imposed by the General Teaching Council (GTC)
	Yes / No

	Are you aware of any Police investigation of which you are subject?
	Yes / No

	If you have answered YES to any of the above questions, please give details of offences, penalties, dates and country in which they occurred, or of allegations made against you. Please attach this in a document separate to your application. Any information given, either when sending this application form or at interview will be entirely confidential and will be considered only in relation to this application.



Right to Work

Are you entitled to work in the UK

Yes	No


Interview date:
Tuesday 10 February
	 




Declaration

	I declare that, to the best of my knowledge, the information on this application is true.  
I understand that if the information I have supplied is false or misleading in any way, I will automatically be disqualified from the appointment or dismissed without notice.


Signature:     __________________	     Date:      _____	

N.B.  If returning this form electronically, a digital signature is acceptable




Your application details:

If your application is successful, the information you have provided on this form will become part of your personnel file which shall be retained throughout the duration of your employment within our organisation and afterwards in accordance with our data retention policy. 
 
If you are unsuccessful, your application form and any documents you have submitted in support of your application will be destroyed after a period of 6 months.
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